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Your Details
	School/Academy Name
	Insert school name

	School/Academy Contact
	Insert full name

	School/Academy Email Address
	Insert email address – make sure this is an email that’s monitored

	School/Academy Phone Number
	Insert phone number 

	How would you like the provider to contact you in response to the 
direct award?
	Providers might have some questions in relation to the direct award. Please insert here how you’d like providers to respond and ask you questions - email would probably be the most appropriate, so you can keep a trail of questions etc.



Direct Award Information– This section is to advise providers of the type of service you require. If you just require an apprenticeship, please tick the first box only.

Apprenticeship Standard
Tick if relevant
Associated Training
Tick if relevant
End Point Assessment
Tick if relevant 









Route and Standard Information
Apprenticeship Route
Insert route here – a route is the category that the Institute of Apprenticeships has created so it’s easier to search. Don’t worry if you don’t know the correct route, contact the team at apprenticeships@ypo.co.uk and we can help you
Apprenticeship Standard
Insert standard here – a standard is just the type of apprenticeship you need
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Provider Information
Provider
Insert the name of the provider you’d like to work with from the list of approved suppliers on 
our portal







Specification– The specification is to give the training providers an overview of what you would like them to do.



Please insert your bespoke specification in this box here. We’ve provided some ideas below, but please insert anything you can think of that you’d like providers to do as part of the service.

• How many apprentices do you require?

• Do you want help in recruiting your apprentice(s)?

• Where will the apprentice(s) be based?

• Do you mind where the off-site learning takes place?

• Do you want the trainers to have particular qualifications?

• Do you want to develop your current members of staff with associated training    
  instead of recruiting a new apprentice?
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Direct Award Pricing Model Agreement– This is the price that’s available on the YPO portal.



Insert agreed price



Contract Terms and Conditions

All direct awards will be in-line with the contract terms and conditions and the call-off terms 
and conditions.
– We’ve created a contract for you to sign with the provider. The provider will advise below that they agree to this process. If you’d like to add in any new legal terms you can do so in the box below.



If you have any amends to the call-off terms and conditions, please state here:

Insert any legal terms you would like here 
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Before we get started, let's explain what a direct award is. In this confext, we've pre-selected a
range of apprenticeship training providers that can deliver apprenticeship training through our
contract. The providers are different depending on the standard/training course. You can find a list
of the providers on the YPO portal here: ypo.co.uklapprenticeshipstandards-education or by
contacting the YPO appreniceships team at apprenticeships@ypo.co.uk for more information.

Once you have the st of providers that can deliver the specific standard you require, you can then
cany out an assessment of the questions and pricing the YPO apprenticeships team evaluated
when approving the providers onfo the contract. Once you've reviewed this information you can
make a decision on which provider you'd like to work wih - this s the direct award

‘You shouid be able to expiain your reasoning behind a direct award and we suggest that you keep
a record of how you came to your final decision.

Al the wording wihin this document has been writien to support you. The text n black should
remain as guidance to the training providers.

Please complete this document, then submit to the provider you've decided fo direct award to.
You can email it directly o the provider, or you can email it to the YPO apprenticeships team and
they can send itfor you on your behal.

1f you'dlike the team to talk you through the process, or send out your direct award document

on your behalf, please email: apprenticeships@ypo.co.uk or see the user guide for more
information.





